
Ordering Your Prints 
 

PRINT ORDER 
 
Please read the following directions thoroughly.  Information provided is for PFAD 
use only, and will not be shared with other companies. 
 
Step 1 : Determine the size and medium you wish to use for your prints.  
Step 2 : Please fill out a separate form for each submitted job. Please note that we 
cannot ship to Post Office (PO) Boxes. 
Step 3 : Send us your original art, photographic prints, transparency film, or digital 
files. If you already have an acceptable digital file and you have access to a high-
speed internet connection, you can upload your files to our FTP Sites. We will 
supply you with log-in information via phone or email. Your digital file should be In 
TIFF format at 300dpi at the print size you desire. RAW or EPS files are also 
acceptable. If you have any questions, call or email us. 
Step 4 : Upon receipt of your order, we will print a set of proofs and send them to 
you for your approval within 3 days. After signing your proof and indicating any 
necessary changes on the Proof Approval Stamp and return the proof to us for the 
final print run.  
Final Prints : Most jobs can be printed within a few days after we receive the final 
proofs. Express delivery, rush jobs, and expedited service are available and will be 
billed at a premium.  
Insurance : Insure your work as necessary. Return insurance and shipping is 
available and will be billed at cost. Irreplaceable items should be sent via FedEx or 
certified mail.  
Payment : PayPal is preferred for all order orders. PayPal accommodates all major 
credit cards and is recommended. If you choose to send a check, it must clear 
before the complete order is mailed. 
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Company Name:_________________________________________________________ 
 
Contact Name:___________________________________________________________ 
      
Title:___________________________________________________________________ 
 
Contact Phone #s:_________________________________________________________ 
      
Email:__________________________________________________________________ 
 
Address:_______________________________________________________________ 
 
City:___________________________State: ______Zip: ________Country:___________     
 
Referred by:______________________________________________________________        
 
Please fill out as completely and accurately as possible: Please duplicate this form as 
necessary for each original that is being reproduced.  
 
Artist Name:_____________________________________________________________ 
 
Image/File Title:  _________________________________________________________ 
 
❐  Re-Order (No Set-Up Charge) 
 
Type of original: ❐  Original Artwork* - see shipping instructions 

 ❐  Slide 
❐  Transparency  Size:____________ 
❐  Digital artwork (RGB TIFFs or EPS files preferred,  
   
❐  My scan (RGB TIFFs or EPS files preferred,  
  

Original Art /Digital Original Dimensions (in or cm):__________________________ 
 
* We recommend you send us your artwork in 4Ó-6Ó diameter, crush-resistant plastic tubes, 
such as those purchased at a hardware store. We have found this to be the most reliable way 
to ensure your giclŽes ship safely. 

 



¥ There is a standard $75.00 per image set-up charge for all first-time orders.  
 
¥ Scanning:  Charges are based on output size and includes a color proof on the 

media that will be used for your reproduction. Larger sizes are available, please 
inquire about pricing. 

 
Size       Cost   Size     Cost 

 ❐  Slide/2Ó x 3Ó  $25.00   ❐  10Ó x 12Ó  $55.00 
 ❐  4Ó x 5Ó   $30.00   ❐  11Ó x 14Ó  $65.00 
 ❐  5Ó x 7Ó   $35.00   ❐  12Ó x 18Ó  $75.00 
 ❐  6Ó x 9Ó   $40.00   ❐  14Ó x 20Ó  $85.00 
 ❐  8Ó x 10Ó   $45.00   ❐  16Ó x 24Ó  $110.00 
 

Scanning instructions, if any: 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
_______________________________________________________________ 

 
¥ Image and color manipulation, and any other digital adjustments is billed at $85.00 per 

hour, $45.00/half hour minimum. 
 
Image manipulation instructions (please include any sample color swatches or layouts or 
other reference material with this order: 
______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 
_______________________________________________________________ 

 
Printing Medium Ð Traditional SEE PRICE CHART  
Quantity Medium       Print Size 
__�   Epson Double-Weight Matte     ____________ 
__�   High Definition Matte Ð 11mil    ____________ 
__�   UltraWhite Matte Canvas Ð 21 mil    ____________ 
__�   Premium Satin PhotoBase Ð 8 mil    ____________ 
__�   HahnemŸhle German Etching Ð 310 gsm     ____________ 
__  Angelica Natural White Rough Watercolor Ð 315 gsm ____________ 
__�   Economy Matte ProofPaper Ð 6 mil    ____________ 
__�   Other (Please Specify_____________________________ ____________ 
 
Printing Medium Ð Natural-Fiber Textiles  SEE PRICE CHART 
Quantity Medium       Print Size  
__�   Silk Chiffon       ____________ 
__�   Silk Crepe de Chine      ____________ 
__�   Silk Habotai       ____________ 
__�   Silk Charmeuse      ____________ 
__�   Soft Denim       ____________ 
__�   Linen        ____________ 
__�   Poplin        ____________ 
__�   Cotton Sateen       ____________ 
___  Other:___________________________________  ____________ 
 



We will provide 2Ó border on canvas, and a 1Ó  border for paper.  If your image does not fall 
to any exact aspect ratio above, please indicate one of the following choices: 
 
❐  Custom crop image to exact size (submit sketch, or otherwise indicate cropping) 
 
_______________________________________________________________________ 
 
❐  Use next largest dimension, keeping same aspect ratio  
 
❐  Other instructions:______________________________________________________ 
 
If you are sending original art, in house our standard proofing is required. If sending a slide 
or transparency, standard proofing is also required. See the complete proofing explanation 
enclosed in the information package or on our web site. 
 
PROOFING: 
You will be receiving one proof on the medium of your choice, usually at 8ÓX10Ó size. 
Additional proofs are available. Please check one: 
 
❐  Additional Proofs   Quantity:___________ @ $15.00 each  ❐  No Additional Proofs 
 
SPECIAL OPTIONS FOR YOUR GICLƒE PRINTS. 
 
Canvas Stretching: 
We recommend stretching your giclŽes on your end, as shipping costs for stretched canvases 
are very high. Your canvases will come with a standard 2 inch border for stretching. Please 
indicate if you need a larger border:________________________ 
 
Natural-Fiber Textile Finishing:   Hand-stitching or hemming of Natural-Fiber Textiles 
products is based on each individual piece. Please indicate your directions for your Natural-
Fiber Textiles finishing: 
 
 
 
 
 
❐   Contact me first with finishing quote.  Contact Phone#:_________________________ 
 
 or Email:______________________________________________________________ 
 
Your image will be automatically archived at PFAD for future prints at no cost to you. 
Archiving your image with us will automatically occur unless you opt for your file NOT to 
be archived. Archiving your image with us will ensure that there will be no future standard 
setup and proofing charge or scanning charge if you order reprints of that image. Only 
additional work done to the file, such as client-specified image manipulation for example, 
will be charged. 
 
❐   Please do NOT archive my file(s). 
❐   Send a CD/DVD of my file ($10)   ❐  CD or   ❐  DVD containing scanned image:   
Additional copies $5 each              Additional quantity__________ 
 
 



U.S. Domestic Shipping using Federal Express: 
 
Your Canvas, Print or Natural-Fiber Textiles GiclŽes will be shipped rolled in crush-resistant 
tubes. We have found this to be the most reliable way to ensure your giclŽes ship safely. 
NOTE: Do NOT store your  GiclŽe pr ints or canvases in shipping tubes! They need to be 
stored flat immediately when you receive them. 
 
The following are approximate shipping costs. Prices vary according to size, weight and 
carrier: 

❐   Standard $25 (5-10 working days) 
❐   Ship 2 Day (add $5 per package)  
❐   Ship 3 Day (add $10 per package) 
❐   Ship Next Day (add $20.00 per package) 

Please note that return shipping of original art is also billed at cost and varies based on size 
and weight. You can always call us for these costs. USMail, FedEx and UPS services are 
available. 
 
International Proofing & Shipping: 
Billed at current FedEx rates listed at www.FedEx.com. 
 
Payment Information: 
You will receive an email with your quote and payment instructions. Our credit card orders 
are processed through PAYPAL for your security and peace of mind. If you already have a 
PAYPAL account number please supply it below, or you may wait until you receive our 
email.  
 
Name on Paypal Account or Credit Card:_____________________________________ 
 
Payment Options:  ❐  PayPal Number______________________________________     

❐  I wish to pay through PayPal Ð please email me with instructions 
 OR   
Credit Card Info: ❐  Visa (mail-in order) 
   ❐  Mastercard (mail-in order) 
   ❐  American Express (mail-in order) 
   ❐  I prefer you call me for this information 
 
Credit Card/Account number _______________________________________________  
 
Expiration Date:___________________ CW# (3 or 4 digits on back of card):__________ 
 
Signature and date:________________________________________________________ 
 
SUBMIT THIS ORDER FORM WITH YOUR SLIDE, TRANSPARENCY OR ARTWORK 
 
Additional Notes: 
CALL US IF YOU NEED ASSISTANCE IN FILLING OUT ORDERS OR LEAVE 
BLANK ANY PORTION ABOUT WHICH YOU ARE UNSURE, AND WEÕLL ASSIST 
YOU IN COMPLETING YOUR ORDER. THANK YOU FOR YOUR PATRONAGE. 
 


