Ordering Your Prints

PRINT ORDER

Please read the following directions thoroughly. Information provided is for PFAD
use only, and will not be shared with other companies.

Step 1 : Determine the size and medium you wish to use for your prints.

Step 2 : Please fill out a separate form for each submitted job. Please note that we
cannot ship to Post Office (PO) Boxes.

Step 3 : Send us your original art, photographic prints, transparency film, or digital
files. If you already have an acceptable digital file and you have access to a high-
speed internet connection, you can upload your files to our FTP Sites. We will
supply you with log-in information via phone or email. Your digital file should be In
TIFF format at 300dpi at the print size you desire. RAW or EPS files are also
acceptable. If you have any questions, call or email us.

Step 4 : Upon receipt of your order, we will print a set of proofs and send them to
you for your approval within 3 days. After signing your proof and indicating any
necessary changes on the Proof Approval Stamp and return the proof to us for the
final print run.

Final Prints : Most jobs can be printed within a few days after we receive the final
proofs. Express delivery, rush jobs, and expedited service are available and will be
billed at a premium.

Insurance : Insure your work as necessary. Return insurance and shipping is
available and will be billed at cost. Irreplaceable items should be sent via FedEx or

certified mail.

Payment : PayPal is preferred for all order orders. PayPal accommodates all major
credit cards and is recommended. If you choose to send a check, it must clear
before the complete order is mailed.
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Company Name:

Contact Name:

Title:

Contact Phonetts:

Email:

Address;

City: tats 4p: ©unty:

Referred by:

Please fill outas completely and accurately as possible: Please duplicate thisform as
necessary for each original that isbeing reproduced.

Artist Name:

ImageFileTitle:

[ Re-Order (No Set-Up Charge)

Typeof origind: A Origind Artwork* - see shipping indructions
A Slide
[ Trangpaency Size:
[ Digital artwork (RGB TIFFsor EPSfiles preferred,

[ My scan (RGB TIFFsor EPSfilespreferred,

Origind Art /Digital Origind Dimendons (in or cm):

* We recommend you send usyour artwork in 4Q6Qdiameter, crush-resistant plastic tubes,
such asthose purchased at a hardware store. We have foundthis to bethemost reliable way

to ensure your gicl Zes ship safely.



¥ Theeisasandad $75.00 per image set-up charge for al first-time orders.

¥ Scanning: Chagesare based onoutputsize and indudes a color proof onthe
mediathat will be used for yourreprodudion. Larger sizes are available, please

inquire aboutpricing.

Size o Cog Size )
A Slide20x 30 $2500 A 10k 120
[ 40x 50 $3000 A 11k 140
A 50x 70 $3500 A 120k 180
[ 60x 90 $4000 A 140« 200
[ 80x 100 $4500 [ 160k 240

Scanningindrucions if any:

Cog
$5500
$6500
$7500
$8500
$11000

¥ Imageand color manipulation, and any other digital adjugmentsis billed at $8500 per
hour, $4500hdf hourminimum.

Image manipulationingructions(please indudeany sample color swatches or layouts or
other reference material with thisorder:

Printing Medium D Traditional SEE PRICE CHART

Quantity

Medium
Epson Double-Weight Matte

High Definition Matte B11mil

Ultrawhite Matte Canvas ©21 mil

Premium Satin PhotoBase B8 mil

HahnanYhk German EtchingD310gsm
AngdicaNatural White RoughWatercolor D315gsm
Econony Matte ProofPaper B6 mil

Other (Please Specify

Print Size

Printing Medium D Natural-Fiber Textiles SEE PRICE CHART

Quantity

Medium

Silk Chiffon

Silk Crepede Chine
Silk Habota

Silk Chameuse
Soft Denim

Linen

Poplin

Cotton Sateen
Other:

Print Size




We will provide 20border on canvas, and a 10 border for pgper. If yourimagedoes not fall
to any exact aspect ratio above please indicate oneof thefollowing choices:

[ Cugom cropimageto exact size (submit sketch, or otherwise indicate cropping)

[ Usenext largest dimension, keeping same aspect ratio

O Othe indructions

If you are sending origind art, in house our standard proofingisrequired. If sendingadide
or trangparency, standard proofingis aso required. See the complete proofing explanaion
endosed in theinformation package or on our web site.

PROOFING: o
Youwill bereceiving oneproof onthe medium of your choice, usudly at 8CX100si ze.
Additiond proofs are available. Please check one

[ Additiond Proofs Quantity: @ $1500each 1 No Additiond Proofs

SPECIAL OPTIONS FOR YOUR GICLf E PRINTS.

Canvas Stretching: .
We recommend stretching your giclZes on your end, as shipping cogs for stretched canvases
arevery high.Your canvases will come with a standard 2 inch border for stretching. Please

indicate if you need alarger border:

Natural-Fiber Textile Finishing: Hand-stitchingor hemming of Natural-Fiber Textiles
produdsis based on each individud piece. Please indicate your directionsfor your Natural -
Fiber Textilesfinishing:

[ Contact me first with finishing quot. Contact Phone#:

or Email:

Yourimagewill beautomatically archived at PFAD for future prints at no cos to you.
Archiving yourimagewith uswill automatically occur unless you optfor yourfile NOT to
bearchived. Archiving yourimage with uswill ensure tha there will be nofuture standad
setup and proofing charge or scanning chargeif you order reprints of tha image. Only
additiond work doneto thefile, such as client-specified image manipulation for example,
will becharged.

[ Please doNOT archive my file(s).
A SendaCD/DVD of my file($10) & CD or [ DVD containing scanned image
Additiond copies $5 each Additiond quantity



U.S. Domestic Shipping using Federal Express:

Y our Canvas, Print or Natural-Fiber Textiles GiclZes will be shipped rolled in crush-resistant
tubes. We have foundthisto bethe mos reliable way to ensure your gicl Zes ship safely.
NOTE: Do NOT storeyour GiclZe printsor canvasesin shipping tubes! They need to be
stored flat immediately when you receive them.

Thefollowing are approximate shipping cods. Prices vary according to size, weightand
carrier:

A Standad $25(5-10working days)

[ Ship 2 Day (add $5 per package)

[ Ship 3 Day (add $10 per package)

[ Ship Next Day (add $20.00 per package)
Please note tha return shipping of origind art isalso billed at cost and varies based on size
andr;te)ilght Y ou can always call usfor these costs. USMail, FedEx and UPS services are
available.

International Proofing & Shipping:
Billed at current FedEx rates listed at www.FedEx.com.

Payment Information:

Youwill receive an email with your quote and payment ingructions Our credit card orders
are processed throughPAY PAL for your security and peace of mind. If you aready have a
PAY PAL accountnumber please supply it beow, or youmay wait until you receive our
email.

Name on Paypal Accountor Credit Card:

Payment Options [ PayPal Number

3 | wish to pay throughPayPal Bplease email me with ingructions
OR
Credit Card Info: [ Visa(mail-in order)
[ Mastercard (mail-in order)
[ American Express (mail-in order)
1 | prefer you call me for thisinformation

Credit Card/Accountnumber

Expiration Date: CW# (3 or 4 digitson back of card):

Signaure and dae:

SUBMIT THIS ORDER FORM WITH YOUR SLIDE, TRANSPARENCY OR ARTWORK

Additional Notes:

CALL USIFYOU NEED ASSISTANCE IN FILLING OUT ORDERS OR LEAVE
BLANK ANY PORTION ABOUT WHICH YOU ARE UNSURE, AND WEQL ASSIST
YOU IN COMPLETING YOUR ORDER. THANK YOU FOR YOUR PATRONAGE.



